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______________________________________________________________________________	

Board Meeting Minutes 
September 22, 2020 

Pre-Meeting   Board Members    
• 9:15 a.m.: Social Time 
• 9:35 a.m.  - 10:12 a.m.: Ian Chestnut, the Town and Gown of USC webmaster, will record 

an introduction of the individual Board Members and Past Presidents. Everyone should 
refer to the script as distributed via email by Hilary on Friday, September 11, 2020.   

______________________________________________________________________________ 

CEO Report and Updates Hilary Crahan   Oral Report/YES 

Hilary began the meeting at 10:13 a.m. 

• Hilary read a thank you card from Carol Greenhalgh, who had surgery recently. Board 
Members and the Board as a whole sent cards and gift. Carol’s card expressed gratitude 
for everyone’s thoughtfulness, “Town and Gown is like family.” Carol has recuperated 
fully and was present at today’s meeting 

• Hilary went over some housekeeping items for today: 
1. In the event my computer freezes, our Secretary, Patti Johnson, will take my lead and 

keep the Agenda running smoothly until I can log back onto Zoom.
2. Please type any comments and questions into the Chat Box. We will be tracking them 

during the meeting.
3. Please unmute for all Motion voting. We will be taking verbal votes.
4. In the event a motion requires a roll call vote, our Parliamentarian, Helaine Lopes, is 

prepared for this.
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5. Please remember, the information we speak about during this Board of Directors 
meeting is confidential to and for our Board.

• She turned over the meeting to Kathi Nicolard, Benefit Chair, who had a motion. 

MOTION: I, Kathi Nicolard, Benefit Chair, move to approve our beloved, wonderful, and 
amazing Ruberta Weaver as our honoree for the Town and Gown of USC April 2021 
Benefit. 
SECOND:Marilou Hamill 
Approved: 09.22.20 

• Kathi will call Ruberta after the meeting with the news. 
• Hilary called on Chris Gregg, who had two motions: 

MOTION:  Upon the recommendation of the Executive Committee, I, Chris Gregg, Past 
Parliamentarian (2019-20), move to rename the March 31, 2020 Board Meeting Minutes as 
April 8, 2020 Electronic Voting for March 31, 2020 Consent Agenda document with all 
motions within changed to: Approved 4.10.2020 (Electronic Voting).   
Motion approved at the September 15, 2020 Executive Committee Meeting. 
Approved: 09.22.20   

MOTION:  Upon the recommendation of the Executive Committee, I, Chris Gregg, Past 
Parliamentarian (2019-20) move that under Governance Chair report (Bullet #1), the date 
should be April 10, 2020 and not March 31, 2020 in the April 28, 2020 minutes.    
Motion approved at the September 15, 2020 Executive Committee Meeting. 
Approved: 09.22.20 

• Hilary had one last motion. 

MOTION: I, Hilary Crahan, on behalf of the Executive Committee move to accept the 
resignation of Third Vice President, Fund Development, Jody Zuvich. Jody will remain on 
the Town and Gown of USC Board, serving as Member at Large for the 2020-2021 fiscal 
year.  
Motion approved at the August 13, 2020, Executive Committee Meeting. 
Approved: 09.22.20  
______________________________________________________________________________ 

Recording Secretary/Permanent Records      Patti Johnson Oral Report/YES 
          Consent Agenda 

Reminders: 
• If you are giving an oral report, please email me a copy of your notes (preferably 

before the meeting so I may refer to them during the meeting) . 
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• If you are the VP/Chair for a committee, I will also need a copy of your Committee 
Meeting Minutes for the Permanent Record. 

• Motions presented from the floor need to be submitted in writing prior to the start of the 
Board meeting. Sample wording for motions is available below in the Parliamentarian’s 
report, and at other times from Parliamentarian Helaine Lopes and from me. 

Oral Report: 

MOTION: I, Patti Johnson, move to approve the:  
• “In” Board Meeting Minutes from June 30, 2020, aka Part 2 
• Portal Workshop Minutes from July 8 
• Minutes from Patrick Auerbach’s Presentation to the Board on July 14 
• Minutes from the Scholarship Vote on July 17 
• Minutes from the Governance Vote on August 3, 2020 
• Minutes from the August 18 Zoom Recording for the ACC Scholarship Event 
• Minutes from the Special Event Cooking Class on September 1 
• Consent Agenda Cover Page for September 22, 2020, as amended, and  
• Consent Agenda for September 22, 2020 as distributed and amended. 

SECOND: Patti Jamgotchian 
Approved (date) 09.22.20 

• T&GUSC gmail addresses (position@townandgownofusc.org) 
- Please use the T&GUSC email in “Professional” instances, i.e., when communicating 

as official Board Members to vendors, hotels, and the like 
- Patti will send Board Meeting-related items from the Secretary address to everyone’s 

personal email addresses. Ex., Zoom invitations, Electronic Voting requests, Requests 
for Board Reports, notifications of new Board Portal postings 

- However, just in case anyone missed the Secretary email, she will email the Zoom 
invitation reminders from her personal (ppjpve@aol.com) address 

• Board Members’s personal email addresses 
- Board Members should use their personal email addresses in “Internal” instances, 

such as within their committees and when they respond to her Secretary emails 
(“Reply All” is not necessary) 

• Board Meetings 
- Patti thanked the Board for submitting their reports on time. 
- She thanked everyone also for the RSVPs for the meeting on the Portal. This helps us 

know we will have quorum for the meeting 
- Please send to Patti your oral reports after today’s meeting 
- Please also send to Patti all Committee Meeting Minutes. She will include them in the 

T&GUSC Permanent Records. The form is in today’s attachments; it may be used as 
a guide of what to include. Patti also has asked Ian to include the form on the Portal 
as a link, so Minutes may be submitted electronically 
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Attachments:  
Committee Meeting Minutes Form 
______________________________________________________________________________ 

CFO/Treasurer  Kathleen Campos    Oral Report/YES 

Submitted By: Kathleen Campos 

REPORT: 
• I am delighted to report we have completed closing the books for the 2019-2020 fiscal 

year. The tax return has been signed and filed August 31, 2020. 
• In addition, I have completed the initial renewal application for our insurance policies. 

We are renewing the general liability, director and officer and sexual harassments policies 
together under one umbrella. We expect to sign the application sometime in October, 
2020. 

• I met with Kari May and Tina Kreditor to create a more cohesive working relationship. 
We identified the following objectives: initiate keeping more Town and Gown 
documentation in the cloud and reduce generating paper archives, easier access between 
Kari and Tina of information, and discussing options for receiving and processing 
payments other than PayPal. Options include Square, WFB, and the USC Credit Union. 

• The new reimbursement form is now under the board portal for your convenience. 
• The finance committee has reviewed the 7/31/2020 and 8/31/2020 financials.

Oral Report: 
• Hilary congratulated Kathleen and Bob Campos for the September Trojan Family 

Magazine article that featured them. The article told of their meeting as members of the 
Trojan Marching Band. It also showed a photo of the bride and band members at the 
Campos’s wedding in 1996.  

• Kathleen had two motions. 

MOTION #1: Upon the recommendation of the Finance Committee, I, Kathleen A. 
Campos, CFO, move to approve the financial records of 7/31/2020. 
Approved 09.22.20 

MOTION #2: Upon the recommendation of the Finance Committee, I, Kathleen A. 
Campos, CFO, move to approve the financial records of 8/31/2020. 
Approved 09.22.20 

Attachments: 
Town and Gown of USC 7.31.2020 Financials 
Town and Gown of USC 8.31.2020 Financials 
______________________________________________________________________________ 
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1st Vice President/Investments Laurie Hunter Tiedemann Oral Report/NO 
           
Submitted By: Laurie Hunter Tiedemann 

REPORT: 
• The Finance Committee held a status meeting in August with Roger Gewecke of Clifford 

Swan to review Funds A – E, which are invested there. See attached investment reports as 
of 9/11/20.

• The highlight of the meeting was Clifford Swan’s acceptance of our (T&G’s) request to 
waive their 1% fee on funds held in cash and cash equivalents in the various Funds. This 
policy will result in a savings of $3 - 4K for Town and Gown in this fiscal year alone!

Attachment: 
Clifford Swan 9.11.20 Reports 
______________________________________________________________________________ 

2nd Vice Presidents/Scholarship Ann Palmer Carol Wright        Oral Report/NO   

Submitted By: Ann Palmer and Carol Wright 

REPORT: 
July and August were extremely busy months for the Scholarship Vice Presidents…. 

• Due to COVID-19, on July 2, 2020 USC announced that almost all classes would be held 
virtually for the Fall Semester. Emails were immediately received from a few scholars 
requesting a Leave of Absence (LOA).  The Registrar and Admissions offices were 
contacted to clarify the University’s policy for granting a LOA.  Realizing the burden the 
pandemic has put on our students, a motion was drafted to present to the Board, 
establishing a T&GUSC LOA policy. A Zoom Board meeting was held on July 17, 2020 
to discuss and vote on the motion.  Prior to the actual Board meeting, a presentation was 
given by Dean McWhorter, Financial Aid, who gave an update on how the University 
was handling the COVID-19 situation in terms of financial aid.  The motion passed.  
T&GUSC will follow the USC guidelines.  Scholars must receive approval from USC 
prior to requesting a LOA from T&GUSC. 

• Leave of Absence update announcement and appropriate forms were added to the Scholar 
Portal. 

• On July 7 Ann and Carol had a luncheon meeting in Brea with Sara (Scholarship 
Advisor). 

• On July 27 and August 14 Ann and Carol had a Zoom meeting with Ian to discuss 
producing Webinars for the Scholarship 101 and Scholarship Committee trainings. 

• Due to COVID-19, a potential scholar notified us that she was unable to take the SAT/
ACT. She wondered how that would affect her application. Brittany Baker-Brousseau, 
Undergraduate Admissions Office, was contacted.  T&GUSC will follow the University’s 
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policy regarding the SAT/ACT.  Ian posted the following announcement on the TG 
website (Scholarship Application tab): Due to COVID-19 – T&GUSC will follow the 
University’s admissions policy regarding test score submission. Applicants may choose 
whether to share their test scores or not. Applicants will not be at a disadvantage if they 
have not taken the SAT or ACT or have chosen not to share the scores. If students choose 
to submit their scores, T&GUSC will take them into consideration. 

• Using a Q&A format, two current Scholars were featured in the August newsletter. 
• In order to broaden T&GUSC’s presence, an ad was placed in the digital edition of the 

Daily Trojan.  The ad announced that the scholarship application process opened on 
August 1 and will close on December 1.  Students could click on a link that would take 
them to the T&GUSC web site. The Daily Trojan ran the ad from August 26 through 
September 8.  This ad was also posted on T&GUSC’s Instagram and Facebook pages.  As 
of September 7, 207 students have begun the application process with 17 completed 
applications having been submitted.  

• A welcome letter was emailed to all new and returning Scholarship Committee members.  
Two committee training meetings (virtual) are set for Monday, November 16 (day) and 
Tuesday, November 17 (early evening).   

• On 8/18 Board members met for a Zoom taping of a congratulatory message for our 
graduating scholars, that will be sent to the ACC.  This short video will be shown at the 
ACC Scholarship Celebration Zoom on September 25. 

• On 8/29 Ann, Carol and Michael Marchak (TG Scholarship Associate) met for a working 
lunch in Sierra Madre.  

• 38 Scholars logged on to the entire cooking class.  This will count as their Fall 2020 
attendance requirement.  

• Scholars continue to submit one-minute videos which Denise posts on to TG’s Instagram 
and Facebook pages. 

• The Welcome Back Celebration has been rescheduled for Sunday, January 10.  Traveler, 
the TMB, our photographer Deirdre, and speaker Jake Olson have all confirmed their 
attendance (assuming that the COVID-19 LA County restrictions have been lifted). 

• Due to COVID-19 and the motion that was passed by the Board, 6 Scholars are taking a 
University and Town & Gown approved leave of absence and three are attending school 
part time.  All these scholars will not be receiving funds for the allotted duration.  

__________________________________________________________________ 

3rd VP/Fund Development Elle Feldman      Oral Report/NO 

Submitted By: Elle Feldman 

REPORT: 
• Report is to keep all members informed of activities I have been involved with in latter 

half of August, 2020 to present.  
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• To date, I have sent 40 personally hand-written notes to Endowed Donors letting them 
know how much they are appreciated, and we are concerned with their health and well 
being. I still have an additional 30 to complete.  

• I have also begun a new newsletter section called "Donor's Corner," featuring, and 
highlighting an esteemed donor along with their picture. I will be featuring another donor 
for November., but identity is top secret...lol. This certainly encompasses stewardship 
responsibilities, but also enhances our relationship with donors, and our members.  

Hilary thanked Laurie Hunter Tiedemann, Ann Palmer, Carol Wright, Sara Pfirrmann, 
and Elle Feldman for their hard work this summer.  
______________________________________________________________________________ 

4th VP/Membership Kathie Johnson Virginia Naeve Oral Report/YES 

Submitted By: Kathie Johnson and Virginia Naeve 

REPORT: 
• All electronic letters to new applicants have been revised to be more streamlined. 
• In an effort to become more digitalized, the New Member information packet is being 

reviewed and reorganized. Board approved New Members will immediately receive this 
packet along with the Congratulatory letter of acceptance to membership. This will 
eliminate the cost of materials and the time it takes to manually assemble them. 

• Our Fall New Member meeting and Annual Committee meeting will be rescheduled to 
Spring. 

• No luncheons have taken place since April, 2020.  New Life Member pins were mailed to 
all new Life Members. 

• Phone Tree dues payment reminder was eliminated. There was great success with emails 
and USPS reminder notices only, and this method will be continued next year. Annual 
tracking of dues payments of New Members joining between February through April, will 
be examined.  Currently these dues are applied to the year in which they join, however, the 
credit for the dues is carried over to the next fiscal year.  Our CFO will be assisting 
Membership in evaluating this issue. 

Oral Report: 
• Membership renewals have been done online this spring/summer. Renewals have been a 

success, even without the phone tree used in previous years. We currently have about 850 
members, and have not heard from only about 105. 

• The Committee and Chairs are so happy to get new members at this time. 

MOTION #1: Upon recommendation of the Membership Committee, we, Kathie Johnson 
and Virginia Naeve, move to approve the following Candidates for Annual Membership:  
Toula Lolonis, Shelley Moore and Olivia Shen. 
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Approved 09.22.20 

MOTION #2: Upon recommendation of the Membership Committee, we, Kathie Johnson 
and Virginia Naeve, move to approve the following Candidate for Life Membership:  
Jennifer Blewett. 
Approved 09.22.20	

Attachments: 
Membership Applications, September 2020. Annual: Lolonis, Moore, Shen; Life: Blewett. 
______________________________________________________________________________ 

5th VP/Programs  Patti Jamgotchian Colleen Stroyke Oral Report/YES 

Submitted By: Patti Jamgotchian and Colleen Stroyke 

REPORT: 
• The list of 2020-2021 Program Speakers has been released. Thank you to those who were 

part of the Programs Committee, and for board member recommendations.  
• We were excited to kick-off the year with a Zoom Social featuring Chef Dana Slatkin of 

Violet Bistro who presented a Cooking Demonstration and Class. We had over 200 in 
attendance and almost $3,000 in raffle sales for this member-only (scholars included) free 
event. Chef Dana donated 10% of the proceeds of her boutique purchases made by Town 
& Gown members back to Town & Gown.  

• Our next General Meeting and keynote speaker will feature Winston B. Crisp, Vice 
President for Student Affairs of USC who will speak about “How Student Life is 
Changing.” Electronic invitations were emailed on 9/10/20. Please RSVP. 

Oral Report: 
• Patti thanked the Board to helping to make the September 1 Cooking Class a big success. 

It had over 200 participants and close to $3,000 in raffle sales.  
• The next event is the October 6 virtual gathering 

- Winston Crisp, Vice President of Student Affairs, is the guest speaker 
- There are currently 152 registrants and about $2,000 in raffle sales 
- Friends and family are welcome 
- Time is 12:45-1:45 p.m.; it will be short and interactive 

• The December 6 monthly gathering will carry on the tradition of table decorating, but 
with a virtual twist 
- The meeting will be live streamed from Geary’s Beverly Hills 
- It will showcase their “Spirit of the Holidays,” from the sales floor 
- Tom Blumenthal, CEO, will give a virtual tour of the store, highlighting their 

trees, florals, and history of the store 
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- Attendees will see holiday-decorated tables, learn how to decorate, how to update 
our own holiday traditions, napkin-folding, how to mix the “new” with the “old,” 
entertaining tips, and more 

- Denise Magro and Joyce Fadil will present a slide show of decorated tables from 
past Town & Gown luncheons 

- Edie Etmekjian and Ayuko Siegel will organize a raffle 
- Paula Ciaramitaro will donate a raffle basket 
- Hilary thanked Paula, particularly for her encouragement to “engage members” in 

this time of COVID 
- The Board expressed much enthusiasm for this event 

• The Board was encouraged to email to Patti Jamgotchian any ideas for these or future 
events 

• Patti and Colleen thanked their committee for their great work 
_____________________________________________________________________________ 

Governance Chair Beth Petak-Aaron    Oral Report/YES 

Submitted By: Beth Petak-Aaron 

REPORT: 
The committee met on September 21 and discussed various topics but most importantly:

1) Purpose of the Governance Committee
2) Guest Confidentiality Agreement
3) Assignment of Annual Reports

Oral Report: 
• Beth thanked Pat Whitman and Sally Edwards for proofreading and editing the 

2020-2021 T&GUSC Directory 
• She is talking to the printer today and will double-check the directory with Kari May’s 

roster information 
• Beth expects the Directory to be mailed to members at the beginning of October  

MOTION:  
I, Beth Petak-Aaron, upon recommendation of the Governance Committee, move to 
approve all of the Honorary Members to Town and Gown of USC as listed: Dr. Arthur C. 
Bartner, Laurence Franklin, Sterling Franklin, Niki & C.L "Max" Nikias, Peter Weil, 
Esquire and Steve Yamaguchi, Esquire. 
Approved 09.22.20 
______________________________________________________________________________ 

Nominating Chair Chris Gregg     Oral Report/YES 

Submitted By: Chris Gregg 
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REPORT: 
• The Nominating Committee has reviewed their role and responsibilities in the selection of 

a stellar slate of Directors to be presented for Board approval at the January 22 26, 2021 
[corrected date], Board Meeting. It is requested that the Board review the following 
attachments which will be presented and discussed at the September Board Meeting: 
Succession Planning Policy, Nomination and Election Policy and Procedures, and General 
Requirements for Board Directors. Other documents that the Committee will be reviewing 
and for the Board Directors to review are the Board Position Descriptions (documents on 
the Board Portal) for the positions listed below. 

• The Board Directors to be elected at our March 2021 Annual Meeting are as follows:
President Elect (plus two additional years as President/CEO)
*CFO
*2nd VP Scholarship
*3rd VP Fund Development
*4th VP Membership
*5th VP Programs
Two Nominating Committee Members (one year only)

Two year positions
• The Call for Nominations Form will be emailed/mailed to the Town and Gown of USC 

Membership during the last week of September and will be returned to the Nominating 
Chair at the end of October. 

Oral Report: 
• Chris said it is truly an honor and a privilege to be the Nominating Chair this year. 
• She introduced her outstanding Nominating Committee –Sally Edwards, Marilyn 

Kezerian, Mary Hall and Bonnie Suffridge, a superb collaborative team--- so dedicated 
and committed to this nomination and election process.  

• The Board has received three documents for review. Chris focused today only on the 
Nominating and Election Policy and Procedures. The other two documents, The 
Succession Planning Program and General Requirements, will be discussed at the 
October Meeting 

• Chris asked the Board to have the policy in front of them during her report, and to hold 
questions until she finished her presentation or to use the chat box.  

• Chris began with Policy, which states: 
- Nominating Committee adheres to the Bylaws noted under Article V (Directors) and 

Article VIII (Nomination/Election) in the Handbook — 
- Nominating Committee must be knowledgeable about the leadership qualities and 

Board Position Descriptions for each Director. The Succession Planning Program is 
used to engage and identify potential candidates. 

- A Call for Nominations form assists in identifying those who may be interested and 
meet the requirements of a Director position.  *Under no circumstances is it 
appropriate for members to conduct any form of campaign for office. 
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- Past Nominating Chair is a key advisor for the Committee. Chris thanked Marylou 
Hamill for all of her time, effort and perseverance last year and for the valuable input 
and suggestions she has shared with her. 

• On to next section: Procedures – Lists Nominating Chair Responsibilities: 
- #1Provide an orientation for the Nominating Committee on Bylaws, Board 

Handbook, Board Matrix, Board Position Descriptions and Succession Planning 
Program, which the Committee completed in person and by phone this month. 

- #2 Call for Nominations Form has been updated and will be both emailed to all T&G 
members on Sept. 24th and by snail mail to arrive on the same date.  The due date for 
nominations to the Committee is Oct. 30. 

- #3 The Committee's work is from Sept –Jan..  
• Chris is hosting her first, and the committee’s first, Zoom meeting this Thursday 
• They will review information of qualified candidates for consideration through 

last year’s Nominating Committee’s recommendations.  
• Every nomination received will be reviewed, vetted and evaluated through Zoom 

Meetings, email and phone contact by the Committee. They will also access the 
Leadership BIO data base for potential candidates who provided info on their 
expertise, special talents, work and volunteer experiences  

• In their evaluation of potential candidates, the Committee will conduct one-on-
one discussion with them, determining their willingness to serve, making sure 
they know and meet the criteria of the General Requirements for a Board Director 
and the role and responsibilities of the particular Board Position Description. 

- #4  Chris couldn’t emphasize enough:  The Board members are so important, as it’s 
essential to get their input on outstanding candidates.   

- #5 The Committee’s final job –present a stellar slate of Directors for Board approval 
by ballot vote at the Jan. Board Meeting. Note: to clarify, the voting will not be for 
individual candidates, but for the slate. 

• Next part of document is General Election, held at the March General Meeting  
- Chris said this section is self explanatory, but it’s very important to point out that 

there are no nominations from the floor. But, per the Bylaws, nominations not on the 
slate can occur by petition. Chris asked the Board to read that part very carefully. This 
has not happened before, but the Committee is prepared.  

• Next, at the March meeting, the Nominating Chair introduces the proposed slate to the 
Members, and the President conducts the election as stated. This will be a verbal vote.  

• Finally, Installation of new Directors occurs at the May Luncheon. 

Attachments: 
Town and Gown of USC Board Succession Planning Policy Checklist 
Town and Gown of USC Board Nomination and Election Policy and Procedures 
General Requirements, Town and Gown of USC Board of Directors  
______________________________________________________________________________ 
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Benefit Chair Kathi Nicolard     Oral Report/YES 

Submitted By: Kathi Nicolard 

REPORT: 
• Will update through oral report 

Oral Report: 
• The plan is to do a fashion show at the Benefit 
• Kathi asked for Board Members to email 1) ideas of what type of clothes they would like 

to see at the fashion show, such as evening, casual, and the like, and 2) if they wish to 
volunteer to help on the committee 

• Kathi will call Ruberta Weaver after the meeting to notify Ruberta of her selection as this 
year’s Benefit honoree 

__________________________________________________________________ 
Hospitality Co-Chairs Edie Etmekjian  Ayuko Siegel  Oral Report/YES 

Submitted By: Edie Etmekjian and Ayuko Siegel 

REPORT: 
• At the 9/1/20 Cooking Demonstration Zoom gathering, we sold 804 raffle tickets and 

collected $3,220. 
• The prizes were:  $500 Amex gift card and Timree pillow 

Oral Report: 
• Edie and Ayuko wished a Happy Birthday to the September celebrants: Laurie Hunter 

Tiedemann, Beth Petak-Aaron, Barbara Orechoff, Helaine Lopes, Hilary Crahan, and 
Paula Ciaramitaro 

Hilary thanked Edie and Ayuko for organizing the drive-by Happy Birthday event for Ruberta 
Weaver’s 104th birthday in August. In the Chat Room, Edie noted that Carol Fox deserved a 
thank you as well. 

_____________________________________________________________________________ 

Communication Chair  Joyce Fadil    Oral Report/NO 

Submitted By: Joyce Fadil 

REPORT: 
• Note cards sent to: 

Rhona Gewelber (Donating all Center pieces for Lunches 20/21) June 19, 2020 
Kathleen Campos (Husband surgery) July 1, 2020 
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Bonnie Suffridge (Father Fell) July 1, 2020 
Ruberta Weaver (Birthday) July 16, 2020 
Beth Saul (Husband hip surgery) July 16, 2020 
Carol Greenhalgh (Neck Surgery) Aug. 17, 2020 
Janeane Dimple (Knee replacement surgery), Sept. 5, 2020 
Mary Davids (Broken collar bone) Sept. 5, 2020 

• Ruberta’s 104th Birthday Celebration Notes: 
Edie Etmekjian (Fearless Leader) Aug. 6, 2020 
Ayuko Siegel (Fearless Leader) Aug. 6, 2020 
Carol and Chris Fox (Parade Route) Aug. 6, 2020 
Carol Mollett (104 Birthday Banner) Aug. 6, 2020 
Joanne Asman (Donating Traveler) Aug. 6, 2020 
Yvonne Bogdanovich (Secured Band) Aug. 6, 2020 
Art Bartner (Organizing Band) Aug. 6, 2020 
Paula Ciaramitaro (Channel 7 News, well wishes for her daughter) Aug. 6, 2020 

• Social media:  
Posted weekly to Facebook and Instagram 
Instagram page: 117 new followers, 11.9% increase (985 as of June board report, 1,102 
currently) 
Facebook page: 4 new followers (915 as of June board report, 919 currently) 
New Instagram record on post announcing scholarship portal opening:  
likes - 184, new followers - 22, profile visits - 275, website clicks - 173 
Posted 22 Scholar videos (many more are lined up to be posted soon) 

We would love it if you would please tag @townandgownofusc and #townandgownofusc in 
your celebration posts so that we can share your happy moments with all of our followers. 

______________________________________________________________________________ 

Physical Facilities Chairs D’Arcy McLeod/Marilou Hamill  Oral Report/YES 

Submitted By: Marilou Hamill 

REPORT: 
• We have contacted Jerry Wingate. He will be going to campus soon and getting back to 

us with items he feels needs attention. D’Arcy, Becky and I look forward to hearing from 
Claude at our next meeting and then working with him when we are able to go back to 
campus.  

Oral Report: 
From D’Arcy: 
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D’Arcy McLeod, Physical Facilities Co-Chair, informed the Board that she was excited to hear 
from Claude Zachary (USC Archivist) as today’s guest speaker since she and Marilou had been 
hoping to meet with him in person to do “research” on Town and Gown of USC history. D’Arcy 
and Marilou hope to meet with him in early 2021. 

D’Arcy thanked the various ladies who mailed them history items. D’Arcy showed old 
newsletters, “A History of Town and Gown and Its Scholarship Funds” booklet, and a beautifully 
bound  “Town and Gown The First 100 Years” program from the Centennial celebration when 
Carol Fox was president. Sally Edwards was the chair of this event and Millie Farnsworth had 
submitted marvelous pictures for the program. 

A big thank you to Sally Edwards on her fantastic history report she presented to The Board on 
September 8 at The California Club hosted by our lovely President Hilary Crahan. Sally spent 
numerous hours researching this project. Thank you, Sally, for your hard work and dedication to 
Town and Gown. 

From Marilou: 
Marilou spoke with Jerry Wingate, USC Design Operations, once in the summer and he had gone 
to campus in anticipation of the students coming back in the fall. Then once it was announced 
that there would be no more classes, he had not gone back. He did however just touch base with 
the catering staff and had 2 suggestions of things they need. Marilou wanted to present them to 
the Board for discussion and to have them think about it before a motion is presented. She would 
send the final estimates before a motion or vote would occur.  

These are the needs as presented by the staff:  

1) The ever-diminishing chairs. We need to purchase some yardage of the custom fabric that 
was used on the Town and Gown chairs. Given that most of our catering staff is on furlough, 
it is taking longer to get the cost of the fabric and the number of chairs we need. An estimate 
will follow. 

2) The highest priority for Catering is to purchase equipment to allow us to hold virtual 
meetings for large groups like yours, since the bookings went away, we are in desperate need 
to start generating revenue.   

The fact that most of the catering staff is on furlough, made D’Arcy, Hilary and Marilou feel 
badly, so if Town and Gown could do something to help them, they want to discuss. Marilou at 
first thought perhaps the equipment was something that isn’t needed since Town and Gown is 
using ZOOM, and it would not be utilized once the group is able to be back on campus. But then 
she thought that if Town and Gown had a meeting that was sold out, or if members just could not 
make it to campus, but anyone would like to attend virtually, the equipment could be used. Once 
again, like the AV equipment, if Town and Gown provided it to them, we could ask not to be 
charged.  
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He gave us an estimate that Robert Trano, from USC, put together for the items needed for them 
to conduct their own virtual events. It is $16,678.20. Marilou would be happy to research prices 
and/or other solutions or equipment. 

Marilou opened the discussion. She offered to go back to Jerry with additional thoughts on what 
the Board would like to do. 

Discussion points: 
• The virtual capability may come in handy later 
• Live streaming could help expand the Town and Gown membership base, to include more 

women outside of Southern California 
• It was recommended to loop in Rene Pak, Chief of Staff, on this issue. Perhaps T&GUSC 

could partner with the President’s Office or another office to benefit and/or engage 
students. 

• The Restoration Fund has about $8,000 that might be used for these projects. 
• This discussion will continue at the October 27 Board Meeting 
• Board Members may email additional ideas to Marilou and D’Arcy 

______________________________________________________________________________ 

Audit Chair  Carol Kroesche    Oral Report/YES 

Submitted By: Carol Kroesche 

REPORT: 
• The Audit Committee, consisting of Debbie Wong, Christina Jabarian, and myself, will 

be reporting 3 times a year, at this first meeting, six months into the fiscal year, and at the 
end of the fiscal year. We will be reporting on the Allocation Funds.  

Oral Report: 
• The Audit Committee's main responsibility is to report on how the money from the 

allowance calculation, submitted by the University, will be spent and how much is spent. 
• This year, the Town and Gown Allowance amount is $132,000 and is divided between 

two budgets, with 1) $50,000 allowed for Administrative and 2) $82,000 allowed for 
Scholarship.  

• One of the Administrative expenditures includes professional services of Kari May.  
• One of the Scholarship expenditures includes the professional services of Michael 

Marchak.  
• Any unused allowance monies will be returned to Fund 1 in the form of a new 

endowment. 
___________________________________________________________________________ 

Parliamentarian  Helaine Lopes    Oral Report/YES 
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Submitted By: Helaine Lopes 

REPORT: 
• Listed below is sample language used in the two different types of motions used in Board 

Meetings and in the Consent Agenda. Board Members should use this language when 
submitting motions with their Board Reports.  

• Attached are sample motions made at Board Meetings by a Board Director and a blank 
copy of the Motion Form.  

• When the Board meets in person again, we will resume using the form that is in triplicate: 
White — to President, Yellow — to Secretary, Pink — to Parliamentarian.  

Two types of Motions (Sample Language) 
Motion Coming From Committee:  Upon the recommendation of the Finance Committee, 
I, Kathleen Campos, move to approve the financial reports for 5/31/2020.  
(Reminder: motions from Committee do NOT need a second)  

Independent Motion Coming From the Floor:  I, Sandra Johnston, move to approve the 
Board Meeting Minutes from May 28, 2020, and the Consent Agenda for June 30, 2020, 
as distributed. 
Second:  Chris Gregg 
(Reminder: motions not coming from Committee DO need a second) 

Oral Report:  
• Helaine asked the Board to review the samples of how to make a motion at a meeting 
• The usual process for signing the Electronic Vote Consent Form would be to pass it 

around at an in-person meeting. The form indicates an understanding of how the Board 
would vote electronically if the case presented itself. Since the Board cannot meet in 
person now, members should sign the form on the Portal using DocuSign by this Friday, 
September 25 

• The Board will receive via email the complete instructions for signing the Consent form 
as well as the Confidentiality Agreement document 

Attachment:  
Motion Document Form 
______________________________________________________________________________ 

Members-at-Large Denise Magro/Janyce Teasley/Jody Zuvich     Oral Report/NO 

Submitted By:  

REPORT: 
• No report 
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______________________________________________________________________________ 
Guest Speaker  Claude Zachary, University Archivist  

Carol Fox, Past President of T&GUSC, introduced Claude Zachary. Highlights: 
• Claude has been a friend of T&GUSC for many years 
• Carol met him when she was President for the T&GUSC Centennial in 2004. He was a 

frequent and helpful resource 
• He helped T&GUSC during the writing of The Agreement with the university 
• In 2015, he was a great help to Deb Bradley as she led a huge project researching 

T&GUSC’s financial expenditures from 1904-2015 
• The friendship continues this year as Physical Facilities Chairs/Historians Marilou Hamill 

and D’Arcy McLeod will be reaching out to him 
• Claude was hired as the University Archivist in 1998. In 2006, his office moved to 

Doheny Library 
• He has collaborated on many books, and he receives requests for historical information 

from USC and non-USC people alike 

Claude presented to the Board what the Archives consists of and what he does as the Archivist: 
• The USC Archives is a repository for “institutional memory.” It holds memorabilia  such 

as publications generated by the university, newspapers, magazines, historical photos, all 
issues of The Daily Trojan, El Rodeo yearbooks 

• His office is charged with maintaining and collecting university goings-on so future 
researchers may gather and share information about the past 

• He gets requests nationwide for historical information on historic curriculum, general 
requirements, tuition costs, and more 

• He works with the Alumni Association, the Administration, support groups, students, 
religious studies, the Emeriti Center, and others. He collects stories about people 

• He is a collector, not a trained historian. He provides information to historians 
• Some of the Treasures of the Archives: 

- President Marion Bovard’s draft of the first course schedule (1880) 
- First Prospectus of the university (1880) 
- First university Catalog 
- The Southern California Trojan, (January 1, 1923) special edition for the first 

Rose Bowl game 
- El Rodeo Yearbooks 

- A holograph ledger of the first meetings of the Board of Trustees 
• The most requested items are historical photos of football, athletes, past Presidents and 

faculty, university buildings and grounds, 
• The Archives also holds these items 

- Biographical information on faculty and others 
- Papers written by university faculty 
- Organizational records of support groups, such as Trojan League of Los Angeles 

(TLLA) and Town and Gown of USC. He has not weeded out much, and in the 
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case of TLLA, this helped document (through cancelled checks) that TLLA was 
eligible to join the Widney Society, for donors of at least $1M  

- T&GUSC President notebooks 
- Membership books (1924) and yearbooks of the “University of Southern 

California Women’s Club,” the original name of T&GUSC 
- The T&GUSC Centennial book 
- Manuscripts collections in Special Collections 

• Claude gave a shout out to Past President Judy Pohlmann, who put together for the 
library an historical display of T&GUSC memorabilia 

• Interested people can check out the Archives website for a list of the collections. Go to 
archives.usc.edu. One can search for materials by using key words 

• Claude was asked what he thought as an archivist about the renaming of some of the 
university’s buildings. Generally, he believes history should be honored, but he is for the 
renaming when people are made to feel unwelcome 

• Claude may be contacted through his email, czachary@usc.edu  
• Of his work, he said it is challenging (he has no staff) and fun. He thanked the Board for 

their interest and their support 

Future Board Meeting Speakers: 
October 27: Patrick Auerbach, Associate Senior Vice President for Alumni Relations 
November 17: Dr. Steven Siegel, Professor and Chair, Psychiatry and the Behavioral 
Sciences, of the Keck School of Medicine of USC 

______________________________________________________________________________ 

ATTACHMENTS: 
• Consent Agenda Cover Page for September 22, 2020 
• Consent Agenda for September 22, 2020 
• June 30 “In” Board Meeting Minutes 
• Portal Workshop Minutes from July 8, 2020 
• Patrick Auerbach’s Presentation to the Board Minutes from July 14, 2020 
• Scholarship Vote Minutes from July 17, 2020 
• Governance Vote Minutes from August 3, 2020 
• Confidentiality Agreement 
• Minutes from Zoom Recording on August 18, 2020 for ACC Scholarship Event 
• Minutes from Special Event Cooking Class on September 1, 2020 
• Committee Meeting Minutes Form 
• Town and Gown of USC 7.31.2020 Financials 
• Town and Gown of USC 8.31.2020 Financials 
• Clifford Swan 9.11.20 Reports 
• Membership Applications, September 2020 
• Town and Gown of USC Board Succession Planning Policy Checklist 
• Town and Gown of USC Board Nomination and Election Policy and Procedures 
• General Requirements, Town and Gown of USC Board of Directors 
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• Motion Document Form 
______________________________________________________________________________ 

MOTION: I, Hilary Crahan, move to adjourn the meeting 
Second: D’Arcy McLeod 
Approved: 09.22.20 
Hilary adjourned the meeting at 11:40 a.m. 
______________________________________________________________________________ 

Attendees: 

Jane Bensussen 
Debra Bradley 
Kathleen Campos 
Paula Ciaramitaro 
Hilary Crahan 
Sally Edwards 
Edie Etmekjian 
Joyce Fadil 
Elle Feldman 
Carol Fox 
Linda Givvin 
Carol Greenhalgh 
Chris Gregg 
Mary Hall 

Marilou Hamill 
Patti Jamgotchian 
Kathie Johnson 
Patti Johnson 
Marilyn Kezirian 
Carol Kroesche 
Helaine Lopes 
Denise Magro 
D’Arcy McLeod 
Carol Mollett 
Virginia Naeve 
Kathi Nicolard 
Barbara Orechoff 
Ann Palmer 

Beth Petak-Aaron 
Sara Pfirrmann 
Ayuko Siegel 
Alli Solum 
Colleen Stroyke 
Bonnie Suffridge 
Linda Swick 
Janyce Teasley 
Pat Whitman 
Deborah Wong 
Carol Wright 
Jody Zuvich 

Respectfully submitted, 

Patti Johnson 
Secretary 
Town and Gown of USC 
2020-2022
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